[image: image1.jpg]READ
ACROSS

JAMAIC

FOUNDATION





Journey to Jamaica - 2010 


 Application & Guidelines
Application Procedure

· Applicants must be at least 18 years old, unless accompanied by an adult. For every three applicants under 18, there must be one accompanying adult.
· A completed application form along with a $200 deposit & $50 application fee is required to begin the application process. The application may be sent to readacrossja@aol.com indicating your intent.  The application fee & deposit ($50) must be sent by mail to: RAJ Literacy Project, P.O. BOX 38, Lanham, MD 20703 USA. At the completion of your application review, the application fee will be applied towards your total program fees. If your application is not accepted, only the application fee of $50 will not be refunded.  
· Along with your application, please write a brief personal statement between 200 and 400 words describing why you would like to participate in our Journey to Jamaica community service project, what skills and interests you can offer the program and how you will benefit.

· On the application, please provide the names and most current email addresses for three non-familial references. 
· All applications must be submitted at least 30 days prior to your intended arrival date(s). Please indicate on the application the prospective arrival and departure dates, submitting your application at least 30 days prior to the soonest arrival date.  

· All arrivals must be on a Friday, as close to 12:00 pm as possible. Under extenuating circumstance only, groups or individuals may request transportation on another day. Any arrival on a day other than Friday will incur a $50 service fee. If you choose to arrive or depart on any other day than Friday, and do not wish to pay the $50 fee, you are responsible for your own transportation.

· You will be charged a $25 late fee if RAJLP does not receive your application and $50 application fee at least 30 days before your intended “Journey to Jamaica” date. 

· Your application will not be processed until the signed application form, $50 application fee and the personal statement are received.
Program Fees

· Your program fees are due 15 days prior to your arrival. Final payments received after this deadline will be subject to a $25 late fee.

· Checks or money orders are accepted by mail at RAJ Literacy Project, P.O. BOX 38, Lanham, MD  20703 USA
· Payments made 15 days or less prior to your arrival must be made by certified check.

· Final payments not received 5 days prior to your arrival will result in the cancellation of your participation in the program.

· Below is the program fee schedule as of October 31, 2009:

4 day Journeys $500 per person
6 day Journeys $750 per person
· Program fees cover housing, two meals per day, transportation to and from the airport, a choice of Jamaican culture day trip or beach trip.

· Airfare should be booked through Air Jamaica or a comparable carrier; these expenses are the responsibility of the applicant. 

· A 10% discount is offered to program alumni and/or groups of 8 or more. A $25 discount is also offered for each piece of luggage filled with donations for RAJLP (up to 2 pieces). No other discounts are offered at this time.

· Any late fees incurred during the application process are not deductible from your total program fees.

Cancellation Policies

· If an applicant cancels more than 15 days prior to arrival, Read Across Jamaica Literacy Project will refund all program fees except for the $50 application fee.

· If cancellation occurs less than 15 days prior to arrival, READ ACROSS JAMAICA LITERACY will only refund 50% of the program fees.

· In the event of international conflict, RAJLP abides by U.S. State Department Travel Warnings when deciding whether or not to cancel the program. All program fees will be refunded if your program is cancelled prior to your arrival due to international conflict, civil unrest or any other conditions in Jamaica that make it unsafe for travel, including natural disasters.

· Refunds will not be made should a disruption in the program occur while the volunteers are in-country, such as a natural disaster or civil unrest. 

· Read Across Jamaica Literacy Project reserves the right to dismiss anyone who does not abide by program policies. In such an event, no program fees will be refunded to the participant. Airfare from Jamaica is the responsibility of the participant.

I have carefully read the Application Guidelines policies and procedures described above.  I agree with the stated terms and conditions and understand that if I fail to comply, I will not be accepted into the Read Across Jamaica Literacy Project – community service program.
_____________________________________________

______________________________

Signature of Applicant





Date

Community Service Application
Please Print:
_________________________________________________________________________________

First Name



Last Name

_________________________________________________________________________________

Address



City


State


Zip

____________________________

___________________________________

Phone number




Email address

_______/_______/_______


Sex:
□ Male

□ Female

Date of Birth

____________________________________________________________________________________
Educational Background


Major/Area of Study

           Years completed
____________________________________________________________________________________

Occupation




Employer
How did you hear about us? ___________________________________________________________

How many days would you like to volunteer for the Read Across Jamaica Literacy Project? _______________________

In which areas are you interested in volunteering? Check all that apply.

□ Health care services
□ Education
□ Construction/Beautification
□ General/Administrative

What travel dates are you considering?  Please provide 3 options:

1.  January MLK Weekend
2. “Read Across Jamaica” Week


3. Parent Month
      (January 15-19, 2010)
     (April 30 - May 9, 2010)


    (Nov 10-15, 2010)
Please provide the name and email address of 3 professional and/or personal references (not including relatives.) You are responsible for contacting these individuals and having them send us references. Your application will be delayed until these are received.
___________________________________________________________________
Reference 1




Email

___________________________________________________________________

Reference 2




Email

___________________________________________________________________

Reference 3




Email

Please list all physical limitations, disabilities, medical, psychological, emotional, or any other conditions which may require additional accommodations while working abroad with the Read Across Jamaica Literacy Project (or indicate none).________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Read and sign.
By signing this form, I attest that the information I provided is true and accurate to the best of my knowledge. 

___________________________________________________________________
Participant Signature





Date
I give the Read Across Jamaica Literacy Project permission to use my name and/or photo to promote the organization. I understand that I will not be compensated for such use.

___________________________________________________________________

Participant Signature





Date

For applicants under 18 only.

I, _________________________ give permission for my son/daughter_________________________ to participate in the Read Across Jamaica Literacy Project Community Service Project. I fully understand the risks involved and entrust_________________________(accompanying adult) to take responsibility for him/her while in the program.
___________________________________________________________________

Parent/Guardian Signature




Date
Read Across Jamaica Literacy Project
Community Service Personal Statement
Please write a personal statement describing why you would like to participate in the Community Service Project, what special skills and experience you can offer the program as they relate to projects with health, education, administration, and/or construction, and how you will benefit from the program. Please include any relevant volunteer and/or work experience. Statements must be between 200 and 400 words. 
Community Service Check List
Please make all arrangements 30 days in advance of arrival to Norman Manley Airport, Montego Bay, Jamaica:
(
 Application completed and emailed to readacrossja@aol.com 
( Include at least two (2) references 

( $50 Application fee & $200 Deposit mailed in to: RAJLP, PO Box 38, Lanham, MD 20703
( Verify passport is valid and current
( Make flight arrangements arriving on:

· Friday, January 15 prior to Noon and departing Tuesday, January 19 by Noon
· Friday, April 30 prior to Noon and departing Sunday, May 9 by Noon

· Wednesday, November 10 prior to Noon and departing Sunday, November 14 by Noon

If you choose to over extend your stay, you will be required to make your own transportation arrangements for departure.
   ( Participate in Pre-Orientation Teleconference to get acquainted with participating volunteers and
               to hear from former Literacy Ambassadors.  Please prepare your list of questions ahead of time.
 
                                7:30pm  Dial-in #:1 (800) 511-7985, Access Code: 639996
___ December 21, 2009   or   ___ December 28, 2009 
[image: image2.png]Reap Across JAMAICA Literacy Prosect



Updated: November 2009
